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CHAPTER ||

EVPLOYMENT AND PLACEMENT

A EMPLOYMENT

1. GCeneral Policy. Each DoD Component shall ensure that the recruitnent,
sel ection, placenent, pronotion, termnation and other related personnel
actions involving NAFI enployees are in consonance with the fair enpl oynent
practices and equal opportunity and treatnent for both applicants and
enpl oyees.

2. specific Policies

a. Categories of Employees. Each DoD Conponent shall categorize its
NAFI enpl oyees for purposes of establishing for each enpl oyee the status of his
or her enploynent within one of the follow ng definitional categories:

(1) Regul ar Enpl oyees

(a) Regular full-time (RFT) enpl oyees are those hired for
continuing positions and who have a regularly schedul ed workweek of '35 hours or
nor e.

(b) Regular part-tinme (RPT) enpl oyees are those hired for
continuing positions for a mninumof 20 hours per week but fewer than 35 hours
per week on a regularly schedul ed basis.

(2) Tenporary Enpl oyees

(a) Tenporary full-tine employees are those who are enpl oyed
for 35 hours or nore per week for not nore than 12 nonths in a continuing pay

status in the sane NaFI. Wen their enpl oynent goes beyond this period, the
category of enploynent will be changed to that of RFT enpl oyees.

(b) Tenporary part-tine enpl oyees are those who are enpl oyed
for a mninmum of 20 hours per week but fewer than 35 hours per week for not
more than 12 nonths in a continuing pay status in the sane NaFI. |f enployed
in a continuing pay status beyond this period, the category of enployment wll
be changed to that of RPT enpl oyees.

(3) Intermttent Enpl oyees. Enpl oyees who work | ess than 35 hours
a week. Their enploynent is on a recurring basis, but only when needed.

(4) Tenporary Energency Enployees. Those who are enployed for not
nore than 30 days in the event of an energency, wthout regard to normal hiring

priorities. One 30-day extension may be authorized by Heads of DoD Conponents.

(5) Variable Schedul e Enpl oyees. | ndi viduals enployed I|ess than
35 hours a week and whose hours of work, basic workweek and workdays are
subject to frequent change w t hout change in enpl oynent category.
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b. Equal Enployment Qpportunity

(1) The Heads of DoD Conponents shall establish, naintain, and
carry out a continuing affirmative action program designed to pronote equal
opportunity in every aspect of personnel policy and practice in the enploynent,
devel opnent, advancenent, and treatnent of their NAFI enployees. This includes
aliens enployed in the 50 States, the District of Colunbia, the Commbnweal th of
Puerto Rico, and the territories and possessions of the United States. This

policy inplenents Executive Oder 11478, ep.L. 92-261, 42 u.S.C. 2000e-1, and
DoD Directive 1440. 1.

(2) The Head of each DoD Conmponent shall:

(a) Provide sufficient resources to admnister its equal
enpl oynent opportunity program anong the NAFIs in a positive and effective
manner .

(b) Conduct a continuing canmpaign to eradicate every form of
prejudice or arbitrary discrimnation based on race, color, religion, sex, age,

national origin, or handi capped condition, from personnel policies, practices,
and working conditions to include appropriate action agai nst enpl oyees who

di splay prejudice or arbitrarily discrimnate in action or interaction with
ot her enpl oyees.

(c) Conmunicate this policy and program and enpl oynent
needs to appropriate sources of job candidates and solicit their recruitnent

assi stance on a continuing basis.

(d) Wilize to the fullest extent the present skills of
enpl oyees by all means, including the redesigning of jobs where feasible.

(e) Consistent with the organization of the individual NAFI
activity and the scope of avail abl e advancenent opportunities, establish an
Upward Mobility Program for NAFI enployees that will provide the maxi mum
feasi bl e opportunity for enployees to enhance their highest attainable |evels
of skills, know edge, and abilities through on-the-job training, job re-
engi neering, and ot her devel opnent neasures so that they may performat their
hi ghest potential and advance in accordance with their capabilities.

(f) Provide orientation, training, and guidance to nmanagers
and supervisors to ensure their understanding and inplenentation of the equal
enpl oyment policy program

(g) Provide for participation at the local comunity | evel
with ot her enployers, schools, universities, and public and private groups in
cooperative action to inprove enploynent opportunities and comunity conditions
that affect enployability.

(h) Provide for counseling enployees and applicants who
bel i eve they have been discrimnated against and for informally resolving

matters rai sed by them
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(i) Provide for the pronpt, fair, and inpartial consideration
and di sposition of conplaints involving issues of discrimnation.

(j) Establish a system for periodically evaluating the
effectiveness of the overall equal enploynent opportunity effort.

c. Enploynent of Relatives. The enpl oynent, appointnent, or pronotion
of relatives of conm ssioned officers, noncomm ssioned officers, and civilian

officials who hold adm nistrative positions in which they exercise jurisdiction
or control over the enploying NAFlI is prohibited. Further, such officials may
not advocate a relative's appoi ntnent, enploynent, pronotion or advancenent
anywhere within the Departnment of Defense. This policy is consistent with
provisions of 5 U.s.Cc. 3110. The policy does not prohibit the exercise of
reenpl oynent rights after mlitary service as provided by the Mlitary

Sel ective Service Act of 1967, as anmended. Conponent inplenenting directives
shoul d contain adequate instructions to ensure conpliance with the provisions
of 5 v.s.c. 3110 and Chapter 310, Federal Personnel Manual.

d. Enploynent of Mnors. Heads of DoD Conponents may authorize the
enpl oynent of mnors, ages 14 and 15. In foreign areas, such enploynent shall
be under summer and student prograns and paid under a special summer and

student wage schedule. The enpl oynent of persons under 18 years of age shall
be in accordance wth the follow ng:

(1) The Fair Labor Standards Act in that such persons may not be
enpl oyed in or “assigned to positions that are hazardous or detrinmental to their
heal t h.

(2) Published state and |ocal |abor standards and requirenents.

e. Enploynent of Retired U S. Mlitary Personnel. Retired nenbers of
the Uniformed Services shall be accorded the same rights and considerations as
all other applicants for civilian enploynent in NAFIs. However, their enploy-
ment shall be subject to the restrictions inposed by DoD Directive 1402.1 .

f. Uilization of U S Of-Duty Mlitary Personnel

(1) Subject to the provisions of DoD Directive 5500.7, enlisted
personnel may be enployed in a nar position after duty hours on other than a
full-time basis; that is, regular part-tine, tenporary part-tine, inter-
mttent, or variable. No NAF nonies may be disbursed for paynent of personal
services to any military personnel, except as authorized above. Specifically
precl uded under the provisions of these instructions is the paynment of NAF
schedul ed pay, bonuses, overtine pay, incentive pay, orany other renuneration
for work perfornmed by mlitary personnel, while either on or off-duty, who are
not enployed in a NAFI position. Time worked in the mlitary assignment shall
not be used to determne the pay of enlisted personnel for duties perforned in
NAFI positions.

(a) Heads of Conponents shall issue, for control purposes,
specific instructions to preclude conflict of interest and preferential hiring

of enlisted personnel who are assigned to a norale, welfare, recreation,
billeting, or other activity supported by a NAFI as prine mlitary duty.
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(b)Y Conpensation for off-duty hours worked shall be identical
to that authorized in salary and wage schedules for civilian enpl oyees who
performsimlar duties and responsibilities.

(c) The total nunber of hours that off-duty enlisted

personnel may work in one, or nore NAFlIs shall not exceed 34 hours in any one
adm ni strati ve wor kweek.

(2) Active duty comm ssioned and warrant officers are prohibited
from receiving conpensation in any form from NAFIs except on an intermttent
fee basis for services rendered in such capacities as officials at athletic
events and participation in mscellaneous recreational and entertai nment
activities as approved by appropriate authority. O f-duty enlisted personnel
may al so be conpensated for services rendered during these events on an

intermttent fee basis, notw thstanding the provisions of subparagraph
A.2.f.(1), above.

9* Rei nst at enent

(1) RFT and RPT enpl oyees who have satisfactorily conpleted the
probationary period, as explained in Chapter Il, paragraph B.2.f., and who

separate voluntarily or who are separated involuntarily, other than for cause,
may be reinstated by any DoD NAFI within 6 nonths of the date of their separa-
tion. Except for the benefit entitlenents under the provisions of Chapter VI
of this Manual, such personnel shall be considered to have been in continuous
service during the separation period, in a |leave-w thout-pay status wth
rights, privileges, and benefits accruing as set forth in this Mnual.

(2) An individual suspended or renoved for reasons of national
security may be restored to “duty in a NAFlI at the discretion of the Head of

t he DoD Conponent concer ned.

h. Transfers. A transfer is the nmovenment of a NAFI enpl oyee from
one NAFI to another. Except as provided in subparagraph a.2.h.(2) bel ow,
the transfer occurs without a break in service of over 1 workday.

(1) Transfer of Functions. A transfer of function is the transfer
of responsibility for the performance of a continuing function fromone NAFI to
one or nore other NAFIs wthin or between DoD Conponents. An enployee has no
right to transfer with his or her function regardless of his or her personal
preference, unless the alternative is separation or downgrading.

(a) To provide equity and enploynent continuity, each RFT and
RPT NAP enpl oyee whose position is identified in a functional transfer between
NAFIs, and who has the right to transfer, wll be afforded the opportunity to
transfer with his or her position.

(b) If the functional transfer results in a reduction in
force (RIF) in the gaining NAFI, the enployee who is qualified and who w ||
accept enploynent wll conpete for placenment with other enployees for selection
in the receiving NAFI with full credit for all prior RFT or rRpr NAFlI service
wthin the Departnent of Defense.
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(2) A RFT or RPT enpl oyee who has conpleted his or her
probationary period and who is hired by a different NAFI within 6 nonths after
removal from pay status because of RIF in a losing NAFI wll be considered to
have transferred to the gaining NAFlI only for purposes outlined in
subpar agr aphs a.2.h.(3), (5), and (6) bel ow

(3) An enpl oyee who has transferred fromone NAFI to anot her NAFI
wthin DoD will be given service credit in the gaining NAFlI for his or her

prior DoD NAFI enploynment in accordance with the provisions of this Minual.

(4) Upon tranSfer of a RFT or RPT enployee to another NAFI wthin
DoD, the enployee wll be paid for the accunul ated annual |eave credited to his
or her account. However, if the transferred enployee elects, and the |osing
and gai ni ng NAFIs agree, annual |eave credit and the funds to cover its cost
may be transferred fromthe losing to the gaining NAFI.

(5) Al accunulated sick |leave credit shall be transferred by the
losing NAFI to the gaining NAFI provided the individual is placed in a pay
status in the gaining NAFI within 6 nonths. However, no transfer of funds
shall be nmade fromlosing to gaining NAFlI for sick |leave credits transferred.
The gaining activity will assune the financial obligation.

(6) When a RFT DoD NAFI enpl oyee participating in a NAFI
retirement plan is transferred due to transfer of function, or is hired by a

different NAFI within 90 cal endar days of renoval from pay status because of
RIF in the losing NAFI, and the gaining DoD NAFI offers a different retirenent
plan, the enployee is entitled to transfer of pension rights, so that on
retirement the enployee will draw a pension under the gaining DoD NAFI
retirenent plan, conputed on total credited NAFI service with both |osing and
gai ni ng NAFIs. Retirenent credit will be in accordance with Chapter VI,

par agraph C.3.e. and Appendi x B, subsection B.5., “Retention of Accrued
Credited Service for Retirement Annuity Purposes.” Further, group life and
heal th i nsurance coverage will be nade avail able by the gaining DoD NAFI as
described in Chapter vI, subsection C 6, effective with the date of application
I f the transferred enployee files application for such coverage within 1 nonth
fromthe date of enploynment with the NAFI.

i.  Mvenent to NAFI Enpl oynent from other Types of Enpl oynent. An
enpl oyee in a public or private enterprise, whose duties are to be perforned
in a NAFI, nmay be enployed by that NAFI without conpetition if the enployee:

(1) Meets the citizenship requirenent of the geographical area in
whi ch enpl oyed.

(2) Is qualified for the position.

(3) Has rendered at |east 6 nonths of service in one or nore
positions in the previous enploying activity inmediately before being converted

to NAFI enpl oynent.

(4) Is not precluded from NAFI enpl oynent because of dual
conpensation, nepotism conflict of interest, or country-to-country agreenent
provi si ons.
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j. Enployee Myve Cost-Reduction Program In order to reduce costs to
both the NAFI and to the enpl oyee, Heads of DoD Conponents may establish an
enpl oyee nove cost-reduction program whereby an eligible enployee nmay receive a
monetary reward for opting to nove his or her own household goods, for opting
to sell his or her own house, or for opting not to ship a privately owned
vehicle to or fromoverseas. The nonetary rewards should be | ess than nornal
NAFI costs resulting from enpl oyee noves. Therefore, both the enployee and the
NAFI woul d benefit. Since the AAFES cost-reduction program has proven to be a

success, Heads of DoD Conponents are encouraged to use it as a guide in
est abl i shi ng Conponent prograns.

B.  RECRU TMENT, SELECTI ON, AND PLACEMENT

1. GCeneral Policy. Proper recruitnent, selection and placenent procedures
are vital factors in the devel opnent of a viable and effective NAFI work force.
To achieve this objective, Heads of bpob Conponents, in the admnistration of
their NAFI personnel, shall establish personnel nmanagenent procedures which
i ncl ude careful job analysis; preparation of accurate job descriptions;
establ i shnment of the qualifications for positions; a broad source of
applicants; objective selection procedures; and adequate indoctrination and
supervi sion of the individual while on the job.

2. Specific Policies

a. Position Control

(1) At all tines NAFI personnel managenent enphasis shall be to
el imnate unnecessary positions at all levels, to increase productivity by
| nproved control, and to ensure maxi mum utilization of NAFI worker hours. A
continuing review of positions shall be conducted to ensure that requirenments
are commensurate wth operating needs.

(2) Heads of DoD Components shall exercise strong supervision,
t hrough adjustnents in the existing manpower resources of the enploying NAFI,
to ensure that established NAFI jobs do not exceed actual workload
requi renents.

b. Qualification Requirements. Establishment of realistic
qualification standards and requirenents for any NAFI position shall be based

on factual job requirenents. These qualifications shall be witten so that the
conpetition for the job is not restricted to any one individual. The

qualifications of each applicant for a NAFI position shall be carefully
reviewed and evaluated. The basic applicable principle is finding the best
qualified person available for the job.

c. Enploynent Requirenents

(1) Toensure that the nost suitable and qualified persons are
enpl oyed by waris at all levels, b Conponents shall ensure that established

recruiting procedures are followed to the fullest extent practicable. The se
i ncl ude submi ssion of a conplete and accurate application form reference
checks, and any security and other preenploynent investigations deened
appropriate to the position, and conpliance with p.L. 99-603, “Inmgration

I'l-6
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Ref orm and Control Act of 1986,” and Immgration and Naturalization Service
Rul es necessitated by it.

(2) The suitability of applicants will be determned by utilizing
as a guide the provisions of Chapter 731 of the Federal Personnel Manual.
Candi dates for assignment to positions of trust will be scrutinized.
Conpliance with DoD 5200.2-R, “bpob personnel Security program” is required
before placing an individual in a position of trust; such positions are to be
designated by the Conponents. an individual who does not neet established
suitability requirenents may not be enployed w thout prior approval of the
| ocal commander.

d. Veteran Enpl oynent Preference. Preference in enploynent, at the
time of hire only, wll be given to qualified applicants who neet (1) one of

the veterans’ preference eligibility criteria in 5 u.s.c. 2108 and (2) the
m ni mum servi ce requirenments in FPM Suppl enent 296-33, provided they are
equal ly qualified for the vacant position. (Exception: See Chapter |1,
paragraph D. -- especially D.9. -- and Chapter VII, paragraph B.1 a.)

e. Veteran Restoration Rights. Veteran restoration rights after
mlitary service shall be admnistered in accordance with provisions contained

in 38 U.s.c. 2021 , et seq.

f. probationary Period. A probationary period is required for a
person appointed to a RFT or RPT position in a NAFI. Exceptions to this
requirement are limted to the appointnent of a person who has conpleted a
probationary period and who is appointed either in the sane NAFI within 6
months after separation fromthat NAFI w thout cause or as the result of a
transfer of function from another NAFI.

g. Training and Career Developnent. Heads of DoD Conponents nay
institute career devel opnent prograns for NAF enpl oyees in order to attract and
retain a well-qualified work force, These prograns shall enbody training,
counsel i ng, appraisal and other inprovenent devices that wll enable enployees
to devel op and progress.

h. Work Performance Appraisals. The work performance of NAFI
enpl oyees shall be evaluated fairly and objectively on both a schedul ed and
conti nuous basis wth the results of such evaluation discussed with each
i ndi vi dual enpl oyee.

i. Enployee Records and Files

(1) Heads of DoD Conponents shall ensure that NaFIs keep and
mai ntain records in conpliance with the Fair Labor Standards Act of 1938, as

anended. Additionally, Heads of DoD Conponents shall ensure that adequate

records are maintained on all enployees. Records shall include all official
personnel docunents effected during an enpl oyee’s service. A-1 enployee’ s right

to review his or her records and the protection of his or her privacy shall be
in accordance with p.n. 93-579, the Privacy Act of 1974 (5 uU.s.C. 552a).

(2) Except as provided in (a) below, NAFI health units operating
under the control of a nmedical officer or a registered nurse under nedical

supervi si on shall retain records of nedical exam nations and ot her

-7
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m scel | aneous nedical records and keep them confidential. Oherw se, they
shall be kept in a separate |ocked cabinet during’ the enployee’s NAFlI service
and may not be nade a part of the official personnel folder.

(a) Medical certificates and any other nedical records of
exam nations used to determne an enployee's fitness for the -job are permanent
records and shall be placed in a seal ed envel ope. The enployee’s name (| ast,
first, mddle initial), date of birth, and social security nunber, as illus-
trated in DoD 5000.12-M shall appear on the envelope in its upper right hand
corner, and the envelope shall be attached on the right side of the official
personnel folder. The envel ope shall remain attached until the enployee’s
folder is acquired by another NAFI at which tine the receiving NAFI, upon
receipt of the folder, shall renpve the seal ed envel ope and place its contents
either in the health unit or in a | ocked cabinet for safeguardi ng nedical
records.

(b) M scel |l aneous nedi cal records, correspondence, dispensary
records, and sinmilar papers of tenporary value shall be disposed of in accor-
dance with the records disposition schedul e of the DoD Conponent concer ned.

(3) Records disposition shall be acconplished in accordance W th
i nstructions contained in the official records disposition schedule for

DoD Nonappropri ated Fund Enpl oyee Personnel Records as approved by the

Ceneral Services Admnistration, National Archives and Records Service, on
June 29, 1983, as mmy be anended. \Wen the enploynent of an individual is
termnated, the personnel folder shall be marked “lnactive” and filed in an
inactive file. These folders shall be retained by the enploying NAFI until
proper disposition in accordance with the above-nentioned official records

di sposition schedule. Disposition of tenporary records shall be in accordance
wth the above-nentioned official records disposition schedule. Wen a

term nated enpl oyee is enployed by another nNarr, the enpl oyee’s personnel

fol der, wupon request, shall be forwarded by the holder to the new enpl oyer.

(4) In an effort to expedite requests for information relative to
retirement benefits or personnel data, DoD Conponents shall advise, in witing,
separating enpl oyees where they nmay obtain the desired information or record.

j. Volunteer Service. Heads of DoD Components (a) may prescribe
regul ations to provide for accepting volunteer services; and (b) prior to
accepting volunteer services, tort liabilities and workers’ conpensation
liabilities that may be incurred by their utilization shall be weighed.

k. Supervision of Appropriated Fund Enpl oyees. There is no |ega
prohi bition agai nst the supervision of appropriated fund enpl oyees within the
pob Conponents by NAF enpl oyees.

1. Details of Enployees.

o (1) A detail is a tenporary assignment of an individual to a
position different fromhis or her regular assignment for a period not to

exceed 1 cal endar year, with the enployee returning to his or her regularly
assigned duties at the end of the detail. An enployee nmay not be detailed to a
position that has |less work hours than his or her regular position unless the
enpl oyee voluntarily requests such detail.

|1 -8
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(2)an enpl oyee who is detailed to a position at the sanme or |ower
grade | evel as the one fromwhich detailed shall continue to be paid at his or
her regularly schedul ed rate of pay.

(3) Except for brief periods, enployees should not be detailed to
performwork of a higher grade |evel unless there are conpelling reasons for so
doing. Normally, an enployee shall be pronpted tenporarily to the higher |evel
in accordance with the nerit pronotion and staffing program 1n any event, if
a detail to a higher grade |evel position wll last nore than 60 cal endar days,
t he enpl oyee shall be pronoted tenporarily under nerit pronotion and staffing
requi rements to the higher grade |level effective on the 61st day of the detail.
Enpl oyees inproperly detailed to higher grade positions for extended periods
shall be allowed retroactive tenporary pronotions with backpay.

(4) Enpl oyees may not be detailed |onger than one year at 120 day
increnents to performduties that have not been evaluated as to grade |evel.

Prior to the 120th cal endar day of such details, the duties involved shall be
eval uated, and personnel action shall be taken consistent with the policies for
details to work of higher, |ower, or equal grade.

c. AFFIRVATI VE ACTI ON FOR H RI NG PLACEMENT, AND ADVANCENMENT OF HANDI CAPPED
| NDI VI DUALS

1. Heads of DoD Conponents shall give full consideration to enploynent of
handi capped individuals in all NaAFis, and shall ensure inplenentation of all
required [aws, executive orders, rules, and regulations, including applicable
regul ations of the Equal Enpl oynent Qpportunity Conm ssion and the O fice of
Personnel Managenent. |In neeting these requirenents, NAFIs Will ensure that
qual i fi ed handi capped individuals, including current enployees who becane
di sabl ed after appointnent, have equitable opportunities to be hired, placed,
and advanced in NAFl -jobs. In addition, Heads of DoD Conponents are authorized
and encouraged to use any civil service provisions for hiring handi capped
i ndi vidual s that do not cover Naris as a guide to further develop policies and
prograns that wll foster the effort to pronote and expand enpl oynent
opportunities for handi capped individuals so that their skills may be utilized.

2. Affirmative action is to be an integral part of ongoing Conponent
personnel managenent prograns, as evidenced by persons wth disabilities being
enpl oyed in a broad range of grade |evels and occupational series conmensurate
wth their qualifications and by Conponent policies that do not unnecessarily
exclude or limt persons with disabilities because of job structure or design
or because of architectural, transportation, communication, procedural, or
attitudinal barriers.

D. EMPLOYMENT OF SPOUSES OF M LI TARY PERSONNEL

1. This Chapter inplenents Section 806 of p.L. 99-145, “DoD Authorization
Act,” Novenber 8, 1985, and Executive O der 12568, COctober 2, 1986, and

prescribes inproved enpl oynent opportunities for spouses of mlitary personnel.

2* Heads of DoD Conponents shall provide enpl oynent preference for spouses
applying and referred for certain nonappropriated fund positions in all
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enpl oynent categories at grade |evels ua-8 and bei ow and equival ent positions
and for positions paid at hourly rates.

3. Spouses eligible for preference shall be included as part of the
m ni mal consideration area in the conpetitive process. A spouse eligible for
preference shall request consideration by subm ssion of a Standard Form 171 or
ot her appropriate application formto the civilian personnel office where
consideration is desired. Spouse preference shall be limted to the specific
position(s) where application is made. DoD Conponents shall establish

procedures for verifying preference. Spouse preference shall be applied
reci procally across DoD Conponent |ines.

4, Heads of DoD Conponents may establish guidelines for approving excep-
tions to selections and/or length of eligibility of spouse preference. Excep-

tions shall be rare and based only on conpelling hardship to the DoD Conponent
m ssion or the applicant.

5. Heads of DoD Components shall establish nmeasures by which job infornma-
tion is reasonably available for spouses seeking enployment. Spouses not
eligible for spouse preference under this Chapter shall be considered for
enpl oynent in the same geographic area as the duty station of the mlitary
sponsor to the greatest extent possible.

6. A preference eligible spouse shall be placed on a selection list only

If he or she is anong the best qualified candidates after a conpetitive
screeni ng process is conpl eted.

7. A preference eligible spouse without reinstatenent eligibility shall be
gi ven preference over a nonpreference spouse if the preference eligible spouse
has notified the applicable gaining civilian personnel office of his/her
preference eligibility.

8. The tinme period of spouse preference eligibility begins 30 days before
the mlitary sponsor’'s reporting date into the new duty |ocation and conti nues
during the entire tour unless placenent into, or declination of, any position
offer at any grade level that the eligible spouse has registered for enploynent
preference; whichever takes place first. Heads of DoD Conponents may end or
mai ntai n spouse preference eligibility during the |last six nonths of the
sponsor’s tour. spouse preference may be exercised once for each pernmanent
rel ocation of the mlitary sponsor.

9. Eligible spouses shall receive preference for nonappropriated fund jobs
over veterans.

10. Definitions

a. Geographical Area of Spouse Preference. Spouse preference
eligibles shall be given preference in the sane commuting area as that of the
new duty station of the mlitary sponsor. Customary commuting area definitions
used wth other regulatory prograns shall be used.

b. Spouse Preference. Spouse preference shall be given an eligible
spouse, as defined in paragraph c. below, relocating wwth a mlitary sponsor
and who applies, based on spouse preference, for a vacant position in the DoD
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Conponents at ua-8 and below or equivalent hourly rate positions. An eligible
spouse nust be sel ected ahead of other applicants, wthout regard to other
priorities in this Mnual, when the spouse is determned to be best qualified.
Spouse preference nust be applied when a vacant position is filled through open
conpetition resulting in a list of best qualified candidates. Nonconpetitive
sel ections and placenments do not require the application of spouse preference
(e.g., reassignments, transfers, and rights conferred by court decisions).

Wien nore than one spouse is being considered on spouse preference eligibility,

sel ection may be nmade from anong avail abl e spouse preference eligibles in any
or der.

c. Spouse Preference Eligible. Wfe or husband of an active duty
mlitary menber of the Armed Forces, including the Coast CGuard, a nenber of the
National Guard or Reserves on active duty. To be eligible for preference, the
spouse preference eligible nust have entered into marriage with the mlitary
sponsor before the mlitary sponsor received official orders authorizing the
per manent change of station relocation.

d. Spouse Preference Position. A nonappropriated fund position
vacancy in the DoD Conponents at grade |levels ua-8 and bel ow or equival ent
hourly paid position, when open conpetition is approved (i.e., when a candi date
search through open recruitnment action is approved).
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